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OHS Record Retention Schedule and Compliance Checklist (Victoria)
Prepared by OHS & HR Management Systems Pty Ltd. Based on 
· 2004 OHS Act, 
· 2017 OHS Regulations and  
· 2025  OHS (Psychological Health) Regulations.

With the exception of notifiable incident records (5 years), the Victorian OHS Act and Regulations generally do not prescribe specific retention periods in years. Instead, they require records to be kept, maintained and made accessible.
7-year retention period is a general recommendation. This is because it aligns with limitations periods for civil claims, other legal requirements (such as Fair Work records), and general business record-keeping standards. Recommended retention periods are based on:
· Exposure risks 
· Legal defensibility 
· WorkSafe guidance
	Record Type
	Legislation / Section
	Legal Requirement
	Legally Required Review Period
	Recommended Retention
	Compliance Status
(Green / Amber / Red)

	Notifiable Incidents
	OHS Act 2004 s.38–39
	Must notify and retain records (5 yrs)
	N/A
	5–7 years
	

	Incident and Investigations Reports
	OHS Act linked to s.38
	Required where incidents occur
	Review after incidents
	7 years
	

	Risk Assessments
	OHS Act s.21–22
	Must be conducted and accessible
	Review when changes occur, or after incidents
	7 years
	

	Training Records
	OHS Act – s.21 training duty
	Must provide training
	Review when role/risk changes
	Employment + 7 years
	

	Consultation Records
	OHS Act – s.21 consultation
	Must consult employees
	Ongoing / when changes occur
	7 years
	

	Plant Maintenance
	OHS Regs 2017 Part 3.5
	Must maintain records
	As per manufacturer / risk (designers /manufacturers 7 years)
	Life of plant + 7 years
	

	Hazardous Substances Monitoring
	OHS Reg 168–171
	Must retain monitoring records
	When exposure changes
	30 years
	

	Health Monitoring (all hazards)
	Various regs
	Must be retained for 30 years (certain substances)
	As medically required
	30 years
	

	Safety Data Sheets (SDS)
	OHS Regs 2017 – Reg 163–166
	Must obtain and ensure current SDS is accessible
	At least every 5 years or when new information available
	Current version + archive for 30 years (where exposure risk exists)
	

	Noise Testing
	OHS Reg 33, 37–40
	Must conduct monitoring where hazard exists
	At intervals based on risk
	30 years
	

	Audiometric Testing
	OHS Reg 37
	Must conduct monitoring every 2 years for employees using PPE ie muffs
	At intervals based on risk
	30 years
	

	Asbestos Register
	OHS Reg 227–238
	Must be current and accessible (for life of structure)
	At least every 5 years
	Permanent + 7 yrs post removal
	

	Asbestos Monitoring
	OHS Reg 227–238
	40 years
	NA
	40 years
	

	SWMS (Construction)
	OHS Reg 329
	Must be accessible during work
	Review when work changes
	Project + 7 years
	

	Psychological Hazard Assessments
	OHS Regs 2025 (Psychological Health)
	Must identify & control risks
	When hazards change / incidents
	7 years
	

	Psychological Complaints / Reports
	OHS Act + OHS Regs 2025 (Psychological Health)

	Must manage and respond
	After incidents / periodically
	7 years (confidential)
	

	PPE Issuance Evidence
	OHS Regs 163
	Must provide PPE
	When equipment or role changes
	Employment + 7 years
	

	Workplace Inspection Checklist 
	OHS Act s21
	Must identify hazards
	Various
	7 years
	

	Confined Spaces Entry Permits
	OHS Reg 64
	30 days – (if Notifiable Incident 2 years)
	
	7 years
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